Policy on Sexual Harassment, Violence/Assault for Universities, Polytechnics, Colleges and Secondary Schools.
Preamble:
The ______ (the name of the school or institution goes into the space) is required to comply with this policy , which prohibits discrimination on the basis of sex admissions, employment, accommodations, Affairs, and educational programs and activities that the _____ operates and offers (jointly in terms of  “Programs and Events”) in matters of admissions, housing, Affairs, and in the _____’s other educational programs and activities (collectively “Programs and Events”) (including sexual violence/assault) that denies or limits a person’s capability to participate in or benefit from the School’s Programs and Activities or any aspect of the employment relationship which is a form of prohibited discrimination.
The _____ does not excuse and will not tolerate discriminatory sexual harassment and is committed to providing programs, activities, and an educational environment free from prejudiced, biased or discriminatory sexual harassment.
The _____ will promptly and thoroughly investigate all complaints of sexual harassment in accordance with the procedures specified in this policy. In the event it is determined that discriminatory sexual harassment occurred, the _____ will take prompt and appropriate remedial action to prevent the discriminatory harassment, eradicate any hostile environment, prevent its recurrence, and correct the discriminatory effects on the victim and others, if applicable.
Persons found to be in violation of this policy will be subject to the full range of discipline up to and including written reprimand, suspension, demotion, termination, or expulsion. Third-party vendors, suppliers, and visitors may be removed from school programs and/or prevented from returning to campus. Remedial steps may include counseling, academic, transportation, work, or living accommodations, separation of the parties, changes of grade or academic record, and training.
The _____ affirms its responsibility to:
Promptly and thoroughly investigate complaints of sexual harassment;
Promptly and effectively respond to discriminatory sexual harassment, including sexual violence/assault;
Take immediate steps to eliminate discriminatory sexual harassment, prevent its recurrence, and address its effects;
Provide all members of the _____ community with appropriate resources no matter their status as complainant or respondent.
The _____ has appointed the following coordinator to handle inquiries regarding its efforts to carry out this policy, to comply with general laws, and to receive complaints of sexual harassment:
The _____ has also designed a Student Affairs Assistant Coordinator to assist the coordinator in handling complaints of sexual harassment involving students:
(Name of the Staff, and contact information)
Individuals wishing to make a complaint of sexual harassment may also contact: Office for Student Affairs (Name of the Staff, and contact information)
I. Introduction
School/polytechnics/colleges and secondary schools heads, administrators, faculty, staff, students, applicants for employment or admission, customers, contractors, third-party vendors and suppliers, visitors on campus, and other persons that participate in institutional-sponsored programs and activities (collectively the “School Community”) have the right to be free from discriminatory sexual harassment. All members of the Educational Community are expected to conduct themselves in a manner that does not infringe upon the rights of others in this regard.
This policy has been developed to provide recourse for those members of the School Community who have been subjected to discriminatory sexual harassment. This policy is intended to define community expectations and to establish a mechanism for determining when those expectations have been violated. Nothing in this policy shall affect the right of the complainant to file his/her complaint with external law enforcement agencies, if applicable. A complaint may be filed concurrently with external law enforcement agencies without jeopardizing a complainant’s rights to an investigation and resolution by the Institution.
II. Scope
This policy applies to all members of the _____ Community. As noted above, the Institution Community includes administrative heads, faculty, staff, students, applicants for employment or admission, customers, contractors, third-party vendors and suppliers, visitors on campus, and other persons that participate in School-sponsored programs, activities and within and outside the confines of the school environment. 
A person is considered a “student” for purposes of this policy if the individual is registered for classes or actively taking classes at the time of any alleged misconduct.
There is no geographic limitation to this policy. The policy applies with respect to conduct that occurs on-campus and off-campus, including conduct that occurs during Online Studies, study abroad programs or where members of the School, Polytechnic, College or school Community are traveling on official business.
III. Definitions of Terms
The below terms are the key terms discussed in this policy.

A. Sexual Harassment.
B.  Sexual Violence/Assault. 
C. Domestic Assault. 
D. Dating Violence. 
E. Stalking.
A. Sexual Harassment
Sexual harassment is a particular type of harassment that consists of any unwelcome conduct of a sexual nature. Sexual harassment can include unwelcome sexual advances, requests for sexual favors, and other verbal, non-verbal, or physical conduct of a sexual nature. Some examples of sexual harassment may include, but are not limited to;
· Pressure for a dating
· Romantic, or intimate relationship
· Unwelcome touching
· kissing,
· Hugging
· Massaging
· Pressure for sexual activity
· Unnecessary references to parts of the body
· Sexual innuendos or sexual humor
· Obscene gestures
· Sexual graffiti
· pictures, or posters
· Sexually explicit profanity
· Asking about, or telling about, sexual fantasies
· E-mail and Internet use that violates this policy
· Sex-based stalking
· Sexual bullying
Sexual harassment also includes sexual violence/assault, as further defined and explained below. Domestic assault, dating violence, and stalking can also constitute sexual harassment when such an incident is motivated by a person’s sex. These crimes, no matter the motivation behind them, are a violation of this policy. Applicable definitions can be found below. 
Sexual harassment constitutes a form of prohibited discrimination when it denies or limits a person’s ability to participate in or benefit from the School’s Programs and Activities or any aspect of the employment relationship. Sexual harassment denies or limits a person’s ability to participate in or benefit from the schools Programs and Activities or any aspect of the employment relationship when:
Submission to or rejection of such conduct is made either explicitly or implicitly a term or condition of any aspect of the school Programs activities or employment;
Submission to or rejection of such conduct by a person is used as a basis for any decision adversely affecting such person with respect to the school Programs and Activities or employment; or
Such conduct is severe or pervasive such that, considering all relevant circumstances; the conduct denies or limits a person’s ability to participate in the schools Programs and Activities or any aspect of the employment relationship (a “Hostile Environment”). NOTE: Even a single incident of sexual violence/assault may be sufficiently severe as to create a Hostile Environment and, thus, constitute discriminatory harassment.
B. Sexual Violence/Assault
Sexual violence/assault is a form of sexual harassment. Sexual violence/assault includes physical acts perpetrated against a person’s will or where a person is incapable of giving consent because of his or her temporary or permanent mental or physical incapacity or because of his or her youth. To help the school Community understand the concept of sexual violence/assault, this policy identifies the following broad categories of sexual violence/assault:
· Non-Consensual Sexual Contact
Non-consensual sexual contact is a form of sexual violence/assault that consists of any intentional sexual touching, however slight, with any object, by a man or a woman upon a man or a woman that is without consent and/or by force. Sexual contact includes: Intentional contact with the breasts, buttock, groin, or genitals, by any object, or touching another with any of these body parts, or making another touch you or themselves with or on any of these body parts; any intentional bodily contact in a sexual manner, though not involving contact with/of/by breasts, buttocks, groin, genitals, mouth or other orifice.
· Non-Consensual Sexual Intercourse
Non-consensual sexual intercourse is a form of sexual violence/assault that consists of any sexual penetration, however slight, of the vagina, anus, or mouth, by a man or woman upon a man or a woman that is without consent and/or by force. Intercourse includes: vaginal penetration by a penis, anal penetration by a penis, and oral copulation (mouth to genital contact or genital to mouth contact), no matter how slight the penetration or contact.
·  Sexual Exploitation 
Sexual exploitation is a form of sexual violence/assault that occurs when a person takes non-consensual or abusive sexual advantage of another for his/her own advantage or benefit, or to benefit or advantage anyone other than the one being exploited, and that behavior does not otherwise constitute one of other sexual misconduct offenses. Examples of sexual exploitation include, but are not limited to: Invasion of sexual privacy; prostituting another; non-consensual video or audio-taping of sexual activity; going beyond the boundaries of consent (such as letting your friends hide in the closet to watch you having consensual sex); engaging in voyeurism; knowingly transmitting a sexually transmitted disease (e.g.  HIV); exposing one’s genitals in non-consensual circumstances; inducing another to expose their genitals.
C. Domestic Assault, Dating Violence, and Stalking
· Domestic Assault: It generally involves violence or attempted violence perpetrated against a family or household member, including children. Family or household member is seen as spouses, former spouses, any person related by blood or marriage, persons who are presently residing together or have resided together in the past, any person who is or has been in a continuing social relationship of a romantic or intimate nature with the victim and anyone who has a child in common regardless of whether they have been married or have resided together at any time. 
· Dating Violence: Dating Violence means violence committed by a person who is or has been in a social relationship of a romantic or intimate nature with the victim. Such a relationship is characterized by the expectation of affection or sexual involvement between the parties. The existence of such a relationship shall be determined based on a consideration of the (1) length of the relationship, (2) type of relationship, and (3) frequency of the interaction between the persons involved in the relationship.
· Stalking: A person commits the crime of stalking if he or she purposely, through his or her course of conduct, harasses or follows with the intent of harassing another person. Course of conduct is a pattern of conduct composed of two or more acts, which may include communication by any means, over a period of time, however short, evidencing a continuity of purpose. It does not include constitutionally protected activity. 


IV. Definition of Consent

The expectations of the School Community regarding sexual harassment (including sexual violence/assault) can be summarized as follows: In order for individuals to engage in sexual activity of any type with each other, there must be clear, knowing, and voluntary consent prior to and during sexual activity. Consent requires an affirmative act or statement by each participant. Consent is not passive. Silence–without actions demonstrating permission–cannot be assumed to show consent. Anything but a clear, knowing, and voluntary consent to any sexual activity is equivalent to a “no.”
Consent to some form of sexual activity cannot be automatically taken as consent to any other form of sexual activity.
Previous relationships or prior consent do not imply consent to future sexual acts.
If coercion, intimidation, threats, and/or physical force are used, there is no consent.
If a person is mentally or physically incapacitated or impaired such that the person cannot understand the fact, nature, or extent of the sexual situation, there is no consent.
In order to give effective consent, a person must be of legal age (See your Country’s Law). In most democratic nations or societies, the legal age of consent is 18.




V. Additional Applicable Definitions
a. Force
Force is the use of physical violence and/or imposing on someone physically to gain sexual access. Force also includes threats, intimidation (implied threats) and coercion that overcome resistance or produce consent. (For example, “Have sex with me or I’ll hit you. Okay, don’t hit me, I’ll do what you want.” Or lying on top of a victim to prevent them from being able to move.)
b. Coercion
Coercion is unreasonable pressure for sexual activity. When someone makes clear to you that they do not want sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, continued pressure beyond that point can be coercive. (For example, “You better have sex with me, or I’ll make sure you never get a good name again/tell people you are a whore/tell people you have an HIV.)
c. Mental or Physical Incapacitation or Impairment
Mental or physical incapacitation or impairment occurs when a person cannot make rational and reasonable decisions. In other words, the person is unable to understand the “who, what, when, where, why, and how” of their sexual interaction and, as a result, cannot give effective consent. A person may be mentally or physical incapacitated because of:
· Intoxication due to alcohol or drug use
· A mental illness, intellectual disability, or physical disability
· Sleep or sleep deprivation
· Involuntary physical restraint
A person is also mentally and/or physical incapacitated if they have been given the “date rape drug” or related or similar substances.  Administering such drugs to another student is a crime, constitutes a violation of this policy, and renders the victim incapable of giving consent to any form of sexual activity.
VI. Reporting Sexual Harassment (Including Sexual Violence/Assault)
Any member of the School Community has the right and option to choose whether to report alleged sexual harassment (including sexual violence/assault) that has been committed against them. However, the School strongly encourages victims of sexual harassment to file a complaint in the manner set forth below. To ensure that the promptly investigate and redress discrimination, the School requests that complaints are made in a timely manner of the alleged sexual harassment.     
All students, applicants and visitors are strongly encouraged to report any incidents of sexual misconduct.  All staff, lecturers, administrators, support staff, Non Academic staff, volunteers, vendors and agents are required to report any incidents of sexual misconduct and may be made orally or in writing and such reports should be made to the Designated Coordinator or the Office of Student Affairs or the legal unit for appropriate action. Reports may also be made to any lecturer, Department Head, Dean, Director, legal unit, student affairs unit, security unit, Resident Officer or Resident Advisor, Head Coach, provost, rector, registrar, deputy Vice-Chancellor or vice chancellors. Such personnel that receive reports of sexual misconduct as responsible employees that know or reasonably should know of the occurrence of sexual misconduct are mandated to forward those reports, along with all relevant details about the reported sexual misconduct, to the designated Coordinator within 24 hours of receiving such a report. If such personnel fail to forward a report of sexual misconduct, then said personnel will be subject to disciplinary action. 
NOTE: If they observe, or learn of, sexual harassment directed against another member of the School Community, school administrators, faculty members, staff members, and volunteers have a duty to report such conduct within 7 days in the manner set forth below.
Any person who wishes to make a complaint of sexual harassment that also constitutes a crime—such as a complaint of sexual violence/assault, domestic assault, dating violence, or stalking—is encouraged to file a complaint with local law enforcement, in addition to a complaint with the School. 
The nearest Police Station may be contacted at (Telephone Number). Such persons may contact the School Security or Safety Department at (Telephone Number), which will assist the person in notifying the appropriate law enforcement authorities. In case of emergency, a person should always dial an Emergency Number, a vital number for all towns and cities. A victim may decline to notify such authorities. 
To ensure that the School has sufficient information to investigate the matter, a complaint of discrimination should generally include as much information as possible, including: name, address, telephone number, and email address of the complainant; the nature of the complaint; the name of the respondent (the alleged perpetrator of the discrimination); date(s) and location(s) of the alleged occurrences(s); and the redress sought by the complainant.
Once a complaint has been made with the School, the complainant has another follow-up’s: 
· contacting parents or a relative
· seeking legal advice
· seeking personal counseling (always recommended)
· pursuing legal action against the perpetrator
· pursing disciplinary action
· requesting that no further action be taken
A complainant should be given a copy of the document which could be titled “Explanation of Rights and Options after Filing a Complaint under Sexual Harassment/Misconduct Policy.” The School should use information from this document to work out a policy in the area of  “Rights Explanation and Options after Filing a Complaint under Sexual Harassment/Misconduct Policy.”
VII. Persons to Whom Complaints Of Sexual Harassment Should Be Reported
Students and other members of the School Community who feel they have been the victim of sexual harassment may file a complaint with any of the following:
Name (designated Officials of the School)
Title
Phone
Email
School administrators, faculty members, staff members, and volunteers (except Confidential Reporters discussed below) who observe, or learn of sexual harassment directed against another member of the School Community must report the alleged sexual harassment to one of the following individuals within 7 calendar days:
Name (designated Officials of the School)
Title
Phone
Email
The School should develop a Disclosure of Campus Security Policy that will require the compilation and reporting of information on certain crimes, including certain types of sexual violence/assault. The Disclosure policy should require the School to issue “Timely Warnings” in certain circumstances. Consistent with the Disclosure policy , certain School administrators, faculty, and staff are required to report information on certain types of sexual violence/assault to the School Security or  Safety Department, student affairs unit or legal unit. The School Security or Law Enforcement(if any) Department will assess the information provided to determine whether there is an on-going threat present and, if so, will initiate any required “Timely Warning.”
VIII. False Reports
Because of its strong desire to prevent and remedy sexual harassment, the School encourages all good faith complaints of sexual harassment (including sexual violence/assault). However, the School also has a duty to balance the rights of all parties. Accordingly, if the investigation reveals that a complaint of sexual harassment was knowingly false, the complaint will be dismissed and the person who filed the knowingly false complaint may be subject to discipline.
IX. Confidentiality
The School seeks to handle all complaints of sexual harassment with discretion. This means that all reasonable and appropriate efforts to preserve the parties’ privacy and to protect the confidentiality of information when investigating and resolving a complaint will be employed. However, because of general rules relating to reporting and other state and federal laws, the School cannot guarantee confidentiality to those who make a complaint of sexual harassment.
In the event a person files a complaint and requests confidentiality, or asks that the complaint not be investigated, the School will take all reasonable steps to investigate and respond to the complaint consistent with the request for confidentiality or request not to pursue an investigation. If a complainant insists that his or her name not be disclosed to the alleged perpetrator, the School ability to respond may be limited. The School reserves the right to initiate an investigation despite a complainant’s request for confidentiality in limited circumstances involving serious or repeated discrimination or where the alleged perpetrator may pose a continuing threat to the School Community.
NOTE: All School/polytechnic/colleges/secondary school personnel, regardless of the wishes of a complainant, are required to report sexual abuse of children. A “child” for purposes of mandatory reporting is a person under the age of 18. All reports of sexual abuse of children will be reported and referred to local and state authorities for investigation.
Persons who wish to have a confidential conversation regarding sexual harassment that does not constitute a formal complaint, and which will not result in an investigation, may contact one of the following individuals (“Confidential Reporters”) from School Counseling or Student Affairs:
Name (designated Officials of the School)
Title
Phone
Email
Local hospitals should have counselors who can provide confidential counseling regarding sexual violence/assault. Conversations with these counselors are confidential and are not reported to the School without a person’s consent. These hospitals include (list local hospitals including the School’s Clinic):
Name 
Address
Telephone
Most acts of sexual violence/assault are committed by a person whom the victim knows and involves the use of alcohol and/or drugs and or force by the offender, victim or both. In some instances, a victim will not be able to immediately understand what has happened and may be unsure if they were the victim of sexual violence/assault. Several types of sexual violence/assault—including non-consensual sexual intercourse—are significantly underreported crimes and can impact a victim for years. The School encourages any person who believes they may be a victim of sexual violence/assault to contact local law enforcement and file a complaint with the School in the manner set forth in Section (VII) above. The nearest Police Station may be contacted _____.  Such persons may also contact the School Security or Student Affairs Unit or Legal Unit at _____ which will assist the person in notifying the appropriate law enforcement authorities. In case of emergency, a person should always dial emergency number. A victim may decline to notify such authorities. 
X. Do’s and Don’ts of a victim 
If you have been a victim of sexual violence/assault, domestic assault, or dating violence by someone you know OR a stranger, do not wash or change clothes until after you are examined, as valuable evidence could be lost. While these crimes being committed by strangers are far less common, collection of hair, fibers, semen, saliva, and anything containing DNA can be helpful in solving the case. Collection of physical evidence will allow the investigators to gather important information should the victim later change their mind. Preservation of evidence could be vital to establishing proof of the crime committed or in obtaining a protection order against the perpetrator.
When a victim of sexual violence/assault contacts local law enforcement, a sex crimes unit may be contacted to assist in the investigation. If a student victim so requests, a representative from the Office of Residential Matters or the Security or Student affairs unit will provide support during the investigation of the incident by local law enforcement. Any person who chooses to file a report with law enforcement may also file a complaint under this policy.
It is also important to take steps to preserve evidence in cases of stalking, to the extent that such evidence exists. In cases of stalking, evidence is more likely to be in the form of letters, emails, text messages, etc., rather than evidence of physical contact and violence.
If a student victim of any of these crimes is uncomfortable directly contacting local law enforcement or the School Security or student affairs or legal unit, the student may contact any of the individuals designated in Section VI above to receive student complaints of sexual harassment. Such persons will assist the student in contacting local law enforcement.
XI. Investigation of a Complaint
Within twelve (12) hours of receiving a report of sexual misconduct or upon notice of an incident of sexual misconduct, the School shall inform the complainant about: 
(i) Available counseling, victim advocacy, medical, mental health, disability, legal assistance and other support Affairs; 
(ii) The option to avoid contact with the respondent during the pendency of the investigation;
(iii)  Their legal rights;
(iv)  Their rights under the Law as it relates to  Preventing Sexual Violence ; 
(v) Their grievance rights;
(vi)  Their right to modification of academic, living, dining, transportation, and working situations; 
(vii) Their right to report a crime to campus or local law enforcement; 
(viii) The School’s obligation to honor an order of protection or no contact order entered by a court. 
The School shall provide the complainant with a copy of this policy and the applicable grievance procedures identified herein.
The procedures for investigating and resolving complaints shall be carried out promptly, fairly, and impartially. All complaints of sexual harassment (including sexual violence/assault) will be immediately and thoroughly investigated by the appropriate administrator or his/her designee (the Investigator). 
The Investigator shall be familiar with this policy and the appropriate sanctions that might be imposed against the respondent in the event that discriminatory sexual harassment is found to have occurred. The Investigator shall discharge his or her obligations fairly and impartially. In the event the Investigator develops a conflict of interest with respect to the persons involved in a complaint, a new Investigator who is free from a conflict of interest will be appointed. During the investigation, the Investigator may receive counsel from officers/supervisors of the School, the School’s lawyer, and other parties as needed.
Upon receipt of a complaint, the designated trained Coordinator will immediately consult with the Head of Security(or his/her designee) to determine whether there is a continuing threat to the complainant or to the campus community. If it is determined a threat exists, the School reserves the right to take appropriate measures to protect the safety of the complainant and/or the School Community. The School may also issue a “Timely Warning” under the what could be developed as a Disclosure Act. Pending the outcome of the investigation, the School will also take appropriate interim measures to protect the complainant from further sexual harassment and retaliation. Such measures may include, but are not limited to, modification of living, academic, transportation, and work arrangements if so requested by the complainant and if such accommodations are reasonably available, regardless if the complainant also chooses to report the incident to school security or local law enforcement; change in class schedule; restriction of campus access; temporary ban from campus or interim suspension from campus pending a hearing; no-contact orders; and reporting the matter to local law enforcement. Also, if a complainant has obtained a temporary restraining order or other no contact order against the alleged perpetrator from a criminal, civil, or other court, the complainant should provide such information to the Head of Security or legal unit or Student affairs. The School will take all reasonable and legal action to implement the order. 
The Investigator will commence an investigation of the complaint as soon as practicable after the complaint is made. As the first step in the investigation, the Investigator will notify the respondent that a complaint has been filed. 
During the investigation, the complainant will have the opportunity to describe his or her allegations and identify supporting witnesses or other evidence. The respondent will have the opportunity to respond to the allegations and identify supporting witnesses or other evidence. The Investigator will review statements and, depending on the circumstances, may interview others with relevant knowledge, review documentary materials, and take any other appropriate action to gather and consider information relevant to the complaint. All parties and witnesses involved in the investigation are expected to cooperate and provide complete and truthful information.
During the investigation, the Investigator shall maintain communication with both the complainant and respondent and advise them of the status of the investigation.
XII. Concurrent School Investigation and Criminal Investigation
Some instances of sexual violence/assault may also constitute criminal conduct. In such instances, the complainant is also encouraged to file a report with local law enforcement and, if requested, the School will assist the complainant in doing so. The pendency of a criminal investigation, however, does not relieve the School of its obligation to investigate sexual harassment. Therefore, to the extent doing so does not interfere with any criminal investigation, the School will proceed with its own investigation and resolution of the complaint despite the pendency of a criminal investigation. If necessary to avoid interfering with a pending criminal investigation, the School will delay its own investigation but only as long as reasonably necessary to avoid interfering with the pending criminal investigation.
NOTE: The standards for finding a violation of criminal law are different from the standards for finding a violation of this policy (i.e., “beyond a reasonable doubt” in criminal cases versus “more likely than not” for purposes of this policy). As a result, the outcome of any criminal proceeding is not necessarily determinative of whether a violation of this policy has occurred.
XIII. Determination of a Complaint
After the conclusion of the investigation, the Investigator will prepare a written report summarizing the factual findings of the investigation, as well as providing recommendations regarding a determination by a preponderance of the evidence, determination regarding whether a violation of policy occurred, remedial measures, and disciplinary measures. The written report with the factual findings will be provided to the legal unit or appropriate designated unit or his/her designee. The Head of the legal unit or designated unit or his/her designee will review the factual findings set forth in the Investigator’s report and will determine if any additional investigation steps need to be undertaken. 
The Head of the legal unit or designated unit or his/her designee will then adopt the written report prepared by the Investigator or revise it as necessary. The Head for Student Affairs/investigator or his/her designee’s written report shall determine the outcome of the investigation that will summarize the scope of the investigation, identify findings of fact determined by a preponderance of the evidence, and determine whether a violation of this policy occurred—i.e., whether the respondent engaged in discriminatory sexual harassment. If it is determined that a violation of this policy occurred, the written report will also determine the remedial measures to be taken and recommend disciplinary measures. In determining what remedial and disciplinary measures should ultimately be imposed, the Head for Student affairs or his/her designee may consult with the designated Coordinator, the appropriate School official having jurisdiction over the respondent, and the School’s legal counsel, as necessary. Discipline will be imposed by the appropriate officer/supervisor of the School having jurisdiction over the respondent.
The Head for Student Affairs’ written report shall be provided to the parties and the appropriate officer/supervisor of the School having jurisdiction over the respondent.
NOTE: The School reserves the right to impose discipline for conduct that does not rise to the level of discriminatory harassment, but that still violates other School policies, including but not limited to the Faculty Policies and/or Staff Policies and the Student Code of Conduct. 
XIV. Appeal Procedures
If either party is dissatisfied with the finding and/or recommendations in the written report, he or she may appeal the decision letter pursuant to the appellate process set forth in the Policy Against Harassment, Discrimination and Retaliation and Complaint Resolution Procedures. Note that both students and non-students are subject to the same non-hearing appeal process under this Policy. 
XV. Fundamental Rights of the Parties During Investigation and Determination of A Complaint
During the investigation and resolution of a complaint, the complainant and respondent shall have equal rights. They include:
· Being notified regarding investigation procedures, formal resolution procedures, and informal resolution procedures
· Having a support person accompanies him or her at all stages of the process. The support person does not serve as an advocate nor speak on behalf of the complainant or respondent, may not be actively involved in any proceedings, and must agree to maintain the confidentiality of the process
· Similar and timely access to written statements and other evidence considered in the determination of the complaint
· The right to testify either in writing, verbally, or both
· The right to identify and have considered the testimony of a reasonable number of other witnesses
· The right to identify and have considered written evidence
· Equal access to review and comment upon any information independently developed by the Investigator
· The right to receive written notice of the determination of the complaint from the Head for Student Affairs
· The right to appeal
· The right to receive written notice of the outcome of an appeal, including any changes that were made to the previous determination
XVI. Timing
The School will endeavor to conclude the investigation, determination, and appeal process within a timely manner.
XVII. Amnesty
The acknowledgment of use of alcohol or drugs in violation of the Student Code of Conduct by a person making a complaint of sexual harassment shall not be a basis for a separate charge of misconduct against the student.


XVIII. Informal Resolution
After a complaint has been filled, the complainant and respondent may elect to resolve the complaint through informal resolution, such as mediation with the designated Coordinator or a designee, in lieu of the formal determination process. Informal means of resolution may only be used with the complainant and respondents’ voluntary cooperation and in coordination with the Investigator. In no case will the parties be required to “work out” the problem with one another if that is not desired. Moreover, either the complainant or the respondent may terminate informal means of resolution at any time. However, informal means will never be used, even on a voluntary basis, to resolve a complaint of sexual violence/assault.
XIX. Retaliation
The School will not retaliate or permit retaliation against an individual who reports or assists in making a complaint of sexual harassment (including sexual violence/assault) or who participates in the investigation of a complaint in any way. Retaliation is a serious violation of this policy. Retaliation not only harms the individuals directly affected by it, but also undermines the confidence of others in a fair complaint resolution process. Any person found to have retaliated against another individual involved in an investigation under this policy shall be subject to appropriate disciplinary action, up to and including written reprimand, suspension, demotion, termination, or expulsion. Any person who believes they have been retaliated against in violation of this policy should file a complaint in the manner described above in Section XII.
XX. Exclusive Means of Resolution
This is the exclusive means of resolving complaints of sexual harassment (including sexual violence/assault). To the extent that there are any inconsistencies between this policy and other School policies and procedures, this Sexual Harassment Policy will control the resolution of complaints alleging sexual harassment. 
XXI. Documentation
Throughout all stages of the investigation, determination, and appeal, the Investigator, and person resolving the appeal, as the case may be, are responsible for maintaining documentation of the investigation, determination, and appeal, including documentation of all proceedings conducted under these procedures, which may include written statements, documentary evidence, written findings of fact, transcripts, and audio recordings.
Note: The School should as a matter of policy limit the extent to which the School may disclose personally identifiable information in student records. Whenever it is necessary to comply with law, the School reserves the right to redact or limit information provided under this policy. To the extent any portion of this policy is inconsistent with the law relating to the prohibition of discrimination on the basis of sex in educational institutions, the School will follow the law.
XXII. Awareness Education, Training, Dissemination of Policy
Because the School recognizes that the prevention of discrimination, sexual harassment, sexual violence/assault, domestic assault, dating violence, and stalking is important, it offers educational programming to a variety of groups such as: campus personnel, incoming students and new employees participating in orientation, and members of student organizations. Among other items, such training will cover relevant definitions, procedures, and sanctions; will provide safe and positive options for bystander intervention; and will provide risk reduction information, including recognizing warning signs of abusive behavior and how to avoid potential attacks.
· The School will widely distribute this policy to all students, staff, faculty, applicants and other relevant third parties. Additionally, the
· school will incorporate this policy into the Student Handbook, the Faculty Handbook, and other School publications of general distribution. The School shall also post this policy on its website. All students, faculty and staff shall be responsible for reviewing this policy.
· The School will implement and provide preventative educational programs to all faculty, departments, staff and students. Such programs shall include discussions of what constitutes sexual misconduct and sexual violence, the School’s policies and grievance procedures, and the consequences of violating these policies. 
· The School shall provide training to all staff, volunteers, vendors and agents who are likely to witness or receive reports of sexual misconduct. Such training shall include how to identify and report sexual misconduct.To learn more about education resources, please contact the designated Coordinator from the Office of Student Affairs(                    ).
· These procedures will be implemented by officials who receive annual training on the issues related to discrimination, sexual harassment, sexual violence/assault, domestic assault, dating violence, and stalking and how to conduct an investigation process that protects the safety of victims and promotes accountability.
· Form to Report Sexual Harassment, Sexual Assault, Dating/Domestic Violence, Stalking, or Sexual Exploitation.
· The School is committed to providing a safe environment to work, learn, live, and socialize together without fear of sexual assault, harassment, or discrimination.
· Students, administrators, staff, visitors, and others may use this form to file a report about sexual misconduct, including sexual harassment on the basis of sex, sexual orientation, gender identity or expression.

The School designated Coordinator reviews all submitted reports and retains the information in the Student Affairs Office. Please note that reports submitted using this form will be reviewed during normal business hours. 
If the reporting party/affected party provides their name and contact information, a staff member from the Student Affairs Office will reach out to that individual and provide resources, support, and information on options and next steps. 
If you are a responsible employee (as defined in the Student Sexual Misconduct Policy), you are required to include your name and contact information in this form, and the name(s) of the accused, and other involved individuals you are reporting about.
Please note that Designated Coordinators and Deputy Coordinators are private, but not confidential resources. They will address your submitted report with sensitivity and keep your information as private as possible.
Anonymous Reporting
If you wish to remain anonymous, you may enter “anonymous” in the name field. While the School takes all reports seriously, our ability to take action on anonymous reports, depending on the information that is shared, will likely be limited or impossible.
In cases of anonymous reports where we are unable to take action, the School will use the information shared for statistical purposes, to better understand the scope of sexual misconduct on campus, and to develop and implement preventive efforts as well as forms to report sexual harassment, sexual assault, dating/domestic violence, stalking, or sexual exploitation.
  
